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Beverly Hills City Council Liaison I Audit Committee will conduct a Special
Meeting, at the following time and place, and will address the agenda listed

below:

CITY HALL
455 North Rexford Drive

4th Floor Conference Room A
Beverly Hills, CA 90210

Thursday, June 29, 2017
1:00 PM

AGENDA

1) Public Comment
a. Members of the public will be given the opportunity to directly

address the Committee on any item listed on the agenda.

2) Discussion of Audit Proposals and Selection of Certified Public
Accounting Firm to Provide Annual Audit of the City’s Financial
Reports

Posted: June 28, 2017

A DETAILED LIAISON AGENDA PACKET IS AVAILABLE FOR REVIEW IN THE
LIBRARY AND CITY CLERK’S OFFICE.

In accordance with the Americans with Disabilities Act, Conference Room A is wheelchair
accessible. If you need special assistance to attend this meeting, please call the City

Managers Office at (310) 285-1014 or TTY (310) 285-6881. Please notify the City
Managers Office at least twenty-four (24) hours prior to the meeting if you require

captioning service so that reasonable arrangements can be made.
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Date:  6/23/17 

To: Audit Committee  

From: Don Rhoads, Director of Administrative Services/CFO 

Tatiana Szerwinski, Acting Assistant Director of Administrative Services/Finance 

Roza Jakabffy, Accounting Manager 

Subject:  Review of Auditor Proposals 

 

 

DISCUSSION 

 
The City received eight timely audit proposals, which were due on April 20, 2017.  Staff reviewed the eight 

proposals and eliminated five candidate firms based on the following: 

1. In the interest of obtaining new audit perspectives/review of City internal controls and financial 

statements, the City’s current audit firm was eliminated. 

2. One firm was eliminated as the client service team was comprised of many auditors from the City’s 

predecessor firm, Mayer Hoffman McCann. 

3. Three firms were less qualified and eliminated for not adequately meeting standard requirements 

(e.g. audit cost not included, lack of control policies and procedures, poor explanation of analytical 

procedures, etc.)  

 

The remaining three firms’ qualification will be discussed in the upcoming Audit Committee meeting scheduled 

for June 29. These firms are Crowe Horwath LLP, Macias Gini & O’Connell LLP, and Vasquez & Company 

LLP. 

 

Below is a brief summary of the three final firms and key areas, which staff assessed: 
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Crowe Horwath 

LLP

Macias Gini & 

O'Connell LLP

Vasquez & 

Company LLP

Size and expertise

•  National government practice 

(ranked 8th largest), 

•  Over 50 years experience, 

•  Over 200 employees 

specializing in public services

•  California practice 250 

employees, with 150 employees 

specializing in government audits,

•  30 years experience

•  Leadership comprised of former 

"Big 4" partners, 

•  Member of McGladrey Alliance 

(5th largest firm) allowing for 

expanded resources and tools, 

•  Firm founded with government 

entity focus

Technology

•  Innovative tools (e.g. Crowe 

Information Request tracker, 

•  Use of ACL (audit command 

language) data analysis software

•  Advanced technology (e.g. IDEA 

data analysis software)

•  Advanced technology (e.g. 

Caseware data analysis software)

Experience with 

municipalities

•  Broad municipal experience, 

assigned staff has extensive 

experience auditing municipalities, 

•  Engagement partner serves on 

AICPA's State and Local 

Government Expert panel

•  State and local government 

practice, 

•  Relevant municipal experience 

on similar engagements 

•  State and local government 

practice, 

•  Relevant municipal experience 

on similar engagements in many 

Southern California cities

Training offered

•  Quarterly newsletter for 

government entities, 

•  In-house continuing education 

courses, 

•  GASB update webinars provided 

at no additional cost

•  Annual free training (8 CPE) • None

Proposed cost

FY18       $57,000

FY19       $57,000

FY20       $57,000

FY21       $57,000

FY22       $57,000

Total    $285,000

FY18       $72,328

FY19       $73,443

FY20       $74,349

FY21       $75,456

FY22       $76,585

Total    $372,161

FY18       $62,108

FY19       $62,612

FY20       $65,770

FY21       $67,743

FY22       $69,775

Total    $328,008  
 

RECOMMENDATION 

Based on staff’s review, we are recommending that Crowe Horwath LLP be selected as the City’s auditor.  This 

is based on Crowe’s size and expertise, with specific focus in public sector services and over 50 years of 

experience.  The firm has developed in-house software, which allows for more effective audit engagement 

management and should assist with more efficient communication between the audit and staff teams and 

improved visibility of auditor requests, outstanding questions, and overall engagement status.  Additionally, the 

firm uses data analysis software, which allows auditors to test the accuracy, completeness and integrity of data 

transactions and look for irregularities.  The firm also offers training, webinars, and newsletters on upcoming 

accounting pronouncements and issues relevant to municipalities.  Lastly, their proposed cost is the lowest of 

the top three firms selected, which is $285,000.  Staff will discuss this recommendation with the Audit 

Committee and answer any questions at the June 29th meeting.  



















































































































































































































































































































































































CITY OF BEVERLY HILLS,
CALIFORNIA

March 14, 2017

Request for Proposal

Professional Auditing Services

Bid No. 17-13



Table of Contents Page No.

I. INTRODUCTION
A. General information .................................................................................................................................1
B. Term of engagement.................................................................................................................................2
C. Subcontracting/Joint Ventures..................................................................................................................2

II. NATURE OF SERVICES REQUIRED
A. General information .................................................................................................................................2
B. Scope of work to be performed ................................................................................................................2
C. Accounting standards to be followed .......................................................................................................3
D. Reports to be issued..................................................................................................................................3
E. Special considerations ..............................................................................................................................4
F. Working paper retention and access to working papers ...........................................................................5

III. DESCRIPTION OF THE CITY GOVERNMENT
A. Contact persons ........................................................................................................................................5
B. Background information...........................................................................................................................5
C. Fund structure...........................................................................................................................................6
D. Budgetary process ....................................................................................................................................7
E. Pension plans............................................................................................................................................7
F. Risk management .....................................................................................................................................7
G. Component units ......................................................................................................................................7
H. Joint ventures............................................................................................................................................8
I. Magnitude of Administrative Services operations ...................................................................................8
J. Availability of prior audit reports and working papers ............................................................................9
K. Computer systems ....................................................................................................................................9

IV. TIME REQUIREMENTS
A. Proposal calendar .....................................................................................................................................9
B. Selection and contract dates .....................................................................................................................9
C. Date audit may commence .......................................................................................................................9
D. Schedule of fieldwork ..............................................................................................................................9
E. Entrance conference, progress reporting and exit conference ................................................................10
F. Date final reports are due .......................................................................................................................10
G. Presentation to City Council...................................................................................................................10

V. ASSISTANCE TO BE PROVIDED TO THE AUDITOR
VI. ANI REPORT PREPARATION

A. Administrative Services Department......................................................................................................10
B. Statements and schedules .......................................................................................................................10
C. City documents and records ...................................................................................................................10
D. Work area, telephones, photocopying and FAX machines.....................................................................11
E. Report preparation..................................................................................................................................11

VII. PROPOSAL REQUIREMENTS
A. General requirements .............................................................................................................................11
B. Proposal requirements ............................................................................................................................12
C. Cost ........................................................................................................................................................15

VIII. EVALUATION PROCEDURES
A. Audit Proposal Review Committee ........................................................................................................16
B. Review of proposals ...............................................................................................................................16
C. Evaluation criteria ..................................................................................................................................16
D. Final selection ........................................................................................................................................17
E. Right to reject proposals.........................................................................................................................17



CITY OF BEVERLY HILLS, CALIFORNIA
Request for Proposal — Professional Auditing Services
FY2017-19 through FY 2020-21
Bid No. 17-13

3/14/2017 12:12:00 PM 1 Bid 17-13 RFP - Audit Services

I. INTRODUCTION
A General Information

1 The City of Beverly Hills, California (City) is requesting proposals from qualified firms of certified
public accountants to audit its financial statements for FY2016-17 through FY2018-19, plus two
one-year option periods for FY2019-20 and FY2020-21. These financial statements are to be audited
in accordance with accounting standards generally accepted in the United States of America, the
standards applicable to financial audits contained in Government Auditing Standards issued by the
Comptroller General of the United States, and OMB Circular A-133, Audits of States, Local
Governments and Non-Profit Organizations

2 There is no expressed or implied obligation for the City to reimburse responding firms for any
expenses incurred in connection with the preparation of proposals, attendance at bidder’s
conferences and oral presentations, if any, nor for the negotiation and preparation of an audit
services contract.

3 The City reserves the right to retain all proposals submitted and to use any ideas in a proposal
regardless of whether a proposal is selected. Submission of a proposal indicates acceptance by the
proposing firm of all conditions contained in this request for proposal, unless clearly and specifically
noted in the proposal submitted and confirmed in the contract between the City and the firm selected.

4 The performance of the current auditor, White Nelson Diehl Evans, LLP has been satisfactory and
that firm may participate in the bid process. The City is seeking bids because the current audit
contract has expired.

5 To be considered, a master copy (so marked) and eight (8) copies of a proposal must be received in
the City Clerk’s Office (City Hall, Room 290) and be time and date stamped by City staff no later
than Thursday, April 20, 2017 at 2:00 PM. No late proposals will be accepted. The City reserves the
right to reject any or all proposals submitted. Proposals submitted will be evaluated by an Audit
Proposal Review Committee, expected to be comprised of:

a Audit Committee of the City Council,
b A representative from the City Manager’s Office,
c Chief Financial Officer,
d Accounting Manager, and
e Risk Manager.

During the evaluation process, the Audit Proposal Review Committee and the City of Beverly Hills
reserve the right, where it may serve the City’s best interests, to request additional information or
clarifications from proposers, or to allow corrections of errors or omissions. At the discretion of the
Audit Proposal Review Committee or the City, some or all of the proposers may be requested to
make a brief oral presentation followed by questions from the Committee as part of the evaluation
process.

It is anticipated that the Audit Proposal Review Committee will make its recommendation of the
auditing firm to City Council at the City Council Formal Meeting to be held on or about Monday,
May 23, 2017. Following selection of the auditing firm by the City Council, the City expects to
complete negotiations and execute an auditing services contract no later than Friday, June 2, 2017.

B Term of Engagement

The City intends to enter into a 3-year contract with two one-year extensions. The contract will be subject
to annual review, satisfactory performance of the auditing firm, the satisfactory negotiation of contract
terms (including a price acceptable to both the City and the selected firm), and concurrence of the final
contract by the City Council and the annual availability of an appropriation.

C Subcontracting/Joint Ventures
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No subcontracting or joint venture arrangements will be allowed without the express prior written
consent of the City.

II. NATURE OF SERVICES REQUIRED

A General Information

The City of Beverly Hills is soliciting the services of qualified firms of certified public accountants to
audit its financial statements for fiscal years 2016-17 through 2018-19, with two one-year extensions for
fiscal years 2019-20 and 2020-21. These audits are to be performed in accordance with the provisions
contained in this request for proposal.

B Scope of Work to be Performed

1 The auditor will perform an examination of the City’s basic financial statements and required
supplementary information (RSI) in accordance with the auditing standards outlined in Section IIC
below, with the objective of expressing an opinion on each opinion unit of the financial statements
that collectively comprise the basic financial statements. In addition, the auditor will express an “in-
relation-to” opinion on the combining and individual nonmajor fund financial statements, budgetary
comparison of any major fund not including the General Fund or major special revenue funds, and
other governmental capital assets schedules, including the Schedule of Expenditures of Federal
Awards. Finally, the auditor will determine that information provided in the introductory and
statistical sections of the City’s comprehensive annual financial report (CAFR) conforms to amounts
reported in the basic financial statements. Further, the auditor will perform a compilation of basic
financial statements for the City’s newly formed non-profit 501c3 corporation, “City of Beverly
Hills Community Charitable Foundation” for inclusion in the comprehensive annual financial
report, or any other report deemed necessary in order to comply with generally accepted accounting
principles. Please see below (on page 6) in the section entitled “Description of the City Government”
for more information about this newly formed 501c3.

2 The auditor will conduct an examination of the City’s federal awards in conformance with the
auditing standards outlined in Section IIC below. In addition to the audit of the federal awards, the
auditor will review any materials included in the reporting package accompanying the data
collection form.

3 The auditor will perform agreed-upon procedures to test and report on the GANN appropriation
limitation calculation.

4 The auditor is expected to assist the City, as necessary, to meet the requirements of the Government
Finance Officers Association of the United States and Canada (GFOA) Certificate of Achievement
in Financial Reporting Program.

C Auditing Standards to be Followed

To meet the requirements of this request for proposal, the audit shall be conducted in accordance with
the following standards:

1 Auditing standards generally accepted in the United States of America, as promulgated by the
American Institute of Certified Public Accountants (AICPA) or any successor body, including
standards related to fraud detection. Such standards must include specific requirements found in the
new AICPA audit guide, Audits of State and Local Governments.

2 Government Auditing Standards, issued by the Comptroller General of the United States.

3 The provisions of the Single Audit Act of 1996, as amended.

4 The provisions of the U.S. Office of Management and Budget (OMB) Circular A-133, Audits of
States, Local Governments and Non-Profit Organizations.
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5 Specific auditing standards relating to any grant agreement determined to be material by the auditor
for purposes of the examination of the basic financial statements.

6 Any other applicable standards for conducting examinations of those items outlined in Section IIB
above and/or reports to be issued in conjunction therewith outlined in Section IID below.

D Reports to be Issued

Following completion of the audit of the financial statements, schedules, supplementary financial
information and other information as outlined in Section IIB above, the auditor shall, at a minimum,
issue the following reports:

1 A report on the fair presentation of the City’s basic financial statements in conformity with
accounting principles generally accepted in the United States of America, together with an “in
relation-to” opinion on the combining and individual nonmajor fund financial statements, budgetary
comparison of any major fund not including the General Fund or major special revenue funds, and
other governmental capital assets schedules, including the Schedule of Expenditures of Federal
Awards.

2 Separate “Single Audit” reports on the City’s federal award programs. Such reports shall include
reports and opinions required by the Single Audit Act, OMB Circular A-133, Government Auditing
Standards and any other applicable standards or requirements. At a minimum, such reports shall
include (if changes in reporting requirements are made through legislative or executive action, the
auditor will provide the reports required through such action):

a An “in-relation-to” report on the City’s Schedule of Expenditures of Federal Awards (note that
this may be included in the report described in item “c” below).

b Report on compliance and on internal control over financial reporting based on an audit of the
basic financial statements performed in accordance with Government Auditing Standards.

c Report on compliance with requirements applicable to each major program and on internal
control over compliance in accordance with OMB Circular A-133.

d Schedule of Expenditures of Federal Awards together with applicable notes to this schedule
(note that the City will prepare the schedule, but the auditor will include the schedule in its
Single Audit Reports).

e Schedule of Findings and Questioned Costs.

f Status of Prior Year Findings (if applicable).

g Form SF-SAC, Data Collection Form for Reporting on Audits of States, Local Governments
and Non-Profit Organizations.

h Any other report or opinion required to be in conformance with the Single Audit Act and OMB
Circular A-133.

3 A report on agreed-upon procedures related to the City’s GANN Appropriations Limit Calculation,
as specified by State Law.

4 A report to management concerning material weaknesses and/or reportable conditions, if any, as
defined by the AICPA. Such report may be included in the annual letter to management described
in item 5 below, provided that the report on such items is segregated from the report on other matters.

5 An annual letter to management addressing any observations concerning the City’s internal control
structure, as well as areas of potential economy and efficiency. The auditor shall include any matters
from the prior year(s)’ letter to management that have not been addressed during the subsequent
fiscal year to the auditor’s satisfaction.
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6 The auditor shall be required to make an immediate, written report of all irregularities and illegal
acts, or indicators of irregularities and illegal acts, of which they become aware to the City Manager
and Chief Financial Officer. In addition, the auditor shall make any other reports necessary
regarding irregular or illegal acts in accordance with Government Auditing Standards.

7 Report to the City Council and the Chief Financial Officer (may be written or oral) of standard
communications required by auditing standards, including:

a The auditor’s responsibility under auditing standards generally accepted in the United States

b Significant accounting policies

c Management judgments and accounting estimates

d Significant audit adjustments

e Other information in documents containing audited financial statements

f Disagreements with management

g Management consultation with other accountants

h Major issues discussed with management prior to retention

i Difficulties encountered in performing the audit

j Any other communications required by standards outlined in Section IIC.

E Special Considerations

1 The City submits its CAFR to the GFOA Certificate of Achievement in Financial Reporting
Program annually. The auditor will be required to provide special assistance to the City to meet the
requirements of the program.

2 The City may prepare one or more official statements in connection with the sale of debt securities
which will contain the basic financial statements of the City and the auditors’ report thereon. If
requested by the fiscal advisor, underwriter, bond counsel or other party to the issuance of such debt
securities, the auditor shall issue a “consent and citation of expertise” as the auditor and any
necessary “comfort letters.”

3 As the dollar amount of federal awards received by the City is typically under $1 million annually,
no cognizant agency has been assigned to the City.

4 The Single Audit Reports are to be issued separately from the CAFR.

F Working Paper Retention and Access to Working Papers

All working papers and reports must be retained, at the auditor’s expense, for a minimum of five (5)
years, unless the firm is notified in writing by the City of the need to extend the retention period. Should
standard retention periods required by any of the standards identified in Section IIC above be increased
beyond 5 years, the increased retention period shall be followed. The auditor will be required to make
working papers available, upon request, to the following parties or their designees:

1 City of Beverly Hills

2 Department of Housing and Urban Development

3 Department of Justice

4 Department of Homeland Security

5 Federal Emergency Management Agency

6 State of California Office of Emergency Services
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7 U.S. General Accounting Office (GAO)

8 Federal, State of California, County of Los Angeles or other granting agencies

9 Inspectors General of any granting agency

10 Auditors of entities for which the City is considered a subrecipient of grant funds

11 In addition, the auditor shall respond to reasonable inquiries of successor auditors and allow
successor auditors to review working papers relating to matters of continuing accounting
significance.

G Subcontracting

Should any firm submitting a proposal consider subcontracting portions of the engagement, that fact
must be clearly identified in the proposal along with the name of the proposed subcontractor.  Following
the award of the audit contract, no additional subcontracting will be allowed without the express prior
written consent by the City Finance Director and the Audit Committee.

III. DESCRIPTION OF THE CITY GOVERNMENT

A Contact Persons

The auditor’s principal contact with the City, and contract administrator, will be Roza Jakabffy, CPA
Accounting Manager. Mrs. Jakabffy will coordinate the audit process each year, as well as the bid
process for Audit Services. Her office is located in the Administrative Services Department, Room 350,
Beverly Hills City Hall, 455 N. Rexford Drive, Beverly Hills, California 90210-4817. Her direct line is
(310) 285-2420 and her email address is rjakabffy@beverlyhills.org. The departmental main telephone
number is (310) 285-2411 and the departmental fax number is (310) 285-2441.

B Background Information

The City of Beverly Hills, incorporated in 1914 under the general laws of the State of California, is a
long-established residential city and commercial center located within Los Angeles County in Southern
California. The City, located approximately 10 miles west of the Los Angeles City Hall, occupies a land
area of approximately 5.7 square miles and serves a population of 35,953 (est. State Dept. of Finance).

The City operates under a Council-Manager form of government. The City Council consists of five
members elected at large for overlapping four-year terms. The Mayor is selected from the City Council
members and serves a one-year term. The City’s only other elected official is the City Treasurer whose
term of office is four years. The City Council is responsible, among other things, for passing ordinances,
adopting the budget, appointing committees, and appointing a City Manager, City Attorney and City
Clerk. In addition, the City Council appoints the members of the following advisory Commissions and
Boards:

 Architectural Commission  Recreation and Parks Commission
 Civil Service Commission  Public Works Commission
 Fine Art Commission  Seismic Safety Appeals Board
 Health Commission  Solicitations Advisory Commission
 Planning Commission  Traffic and Parking Commission

In addition to sitting as the governing board of the City, the City Council also acts as the Board of
Directors of two blended component units: the Parking Authority of the City of Beverly Hills and the
Beverly Hills Public Financing Authority. The City Manager is responsible for carrying out the policies
and ordinances of the City Council, for overseeing the day-to-day operations of the City, and for
appointing the heads of the City various departments and offices. In addition to these two component
units, on January 20th, 2012, the City received a tax ID number for it’s newly formed 501c3 not-for-
profit corporation entitled, “City of Beverly Hills Community Charitable Foundation”. This corporation
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is a nonprofit public benefit corporation and is not organized for the private gain of any person.  It is
organized under the Nonprofit Public Benefit Corporation Law for public and charitable purposes. The
specific purposes of this corporation are to enhance the services and programs to the Beverly Hills
community and its citizens, as well as augment the physical and cultural environment of the City of
Beverly Hills.

The City provides the full range of municipal services as contemplated by statute. Services provided
include public safety (police and fire), street construction and maintenance, sanitation, refuse collection,
water and sewer utilities, culture-recreation, public improvements, planning and zoning, and general
administrative and support services.

The City operates under a fiscal year beginning July 1 and ending June 30.

More detailed information on the City government and its finances can be found in the City’s adopted
budget, the CAFR and the Single Audit Reports. A copy of such documents will be provided to firms
indicating interest in participation in the bid process. Alternatively, a budget overview and the CAFR
can be viewed on the City’s website at:
http://www.beverlyhills.org/government/admin/finance/budget.asp.

C Fund Structure

The City uses the following fund types in its financial reporting. Each governmental fund has a legally
adopted budget conforming to GAAP; each proprietary fund has an annual financial plan, primarily
conforming to the budgetary system, but does not have a legally adopted budget. The City also adopts
five-year capital budget plans for capital expenditures.

Number of Number of
Fund Type funds Major funds

General Fund 1 1
Special Revenue Funds 15 0
Capital Projects Funds 1 1
Debt Service Funds 1 0
Permanent Funds 2 0
Enterprise Funds 7 5
Internal Service Funds 11 0

In addition, the City maintains governmental capital assets for infrastructure and fine art assets in the
Governmental Capital Assets Fund and related long-term debt in the Governmental Long-Term Debt
Fund. As these funds are only reported at the government-wide level, they are maintained on a full-
accrual accounting basis for ease of consolidation into the government-wide financial statements. Other
governmental capital assets and related long-term debt are accounted for in internal service funds.

D Budgetary Process

The level of appropriated budgetary control is the total adopted budget which is defined as the total
budget for all funds and divisions and includes all revisions and amendments approved by the City
Council subsequent to the initial budget adoption. The City Manager may authorize transfers of
appropriations within the adopted budget. Supplemental appropriations during the year must be approved
by the City Council. The City utilizes an encumbrance system, whereby commitments such as purchase
orders and unperformed contracts are recorded as reserved fund balances at year-end. Unexpended or
unencumbered appropriations lapse at the end of the fiscal year. Encumbered appropriations are
reappropriated in the ensuing year’s budget by action of the City Manager.

E Pension Plans
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The City provides its full-time and certain part-time employees retirement and disability benefits, annual
cost-of-living adjustments and death benefits to members and their beneficiaries through two defined
benefit pension plans, one for its safety employees and one for its miscellaneous employees. Effective
May 7, 2001, the City amended the plans to increase the safety members retirement benefit to 3% at 50
(from 2.5% at 55). Effective January 8, 2005 the City amended the miscellaneous members retirement
benefit to 2.5% at 55 (from 2% at 60). These plans are part of the Public Agency portion of the California
Public Employees Retirement System (Ca1PERS), agent-multiple employer plans administered by
Ca1PERS, which acts as a common investment and administrative agent for participating public
employers within the State of California. The City makes contributions to the plans based on amounts
determined by Ca1PERS actuaries. This City also contributes for its full-time employees the employees’
required contributions on their behalf and for their account.

The City also provides postretirement health care benefits to its employees in accordance with
agreements reached with the various employees bargaining groups. The City is currently enrolled in
various health care plans administered by CaIPERS. The City pays for retirees’ health care premiums in
these plans up to limits established in the agreements with the bargaining units. These payments are
currently financed primarily on a pay-as-you-go basis, while other financing options are being explored
and developed.

F Risk Management

The City maintains a limited risk management program for liability, workers’ compensation and
unemployment benefit claims and employee dental coverage. The program includes the accumulation of
resources in the self-insurance internal service funds to meet potential losses. In addition, various risk
control techniques, including accident prevention training, have been implemented to minimize accident-
related losses. The City is self-insured for each workers’ compensation claim and the first $1,500,000 of
each general liability claim. General liability claims in excess of $1,500,000 up to $40 million
combined-single-limit per occurrence are covered by insurance.

G Component Units

Using criteria in GAAP, in addition to the City, one blended component unit and one discrete component
unit are included in the City’s reporting entity (separate CAFRs are not issued for either component
unit):

1 Parking Authority of the City of Beverly Hills (Parking Authority) - the Parking Authority is a public
financing agency established by the City under the State of California Parking Law of 1949 to
provide public parking facilities on a citywide basis. The Parking Authority provides for the
acquisition and/or construction of parking facilities that are leased to the City for the general benefit
of its citizens.

During the year ended June 30, 1994, the assets of the Parking Authority were transferred to the
Parking Facilities Enterprise Fund and no Parking Authority financial transactions have occurred in
subsequent fiscal years. However, the Parking Authority still remained a legal entity, but was a
blended component unit until November 1, 2011.

During the year ended June 30, 2012, the assets of the Parking Authority were transferred out of the
Parking Facilities Enterprise Fund in order to show a separation between the Parking Authority and
the City. After November 1, 2011 the Parking Authority will become a discretely presented
component unit for CAFR purposes.

2 Beverly Hills Public Financing Authority (Public Financing Authority) - the Public Financing
Authority is a joint powers authority, organized pursuant to a Joint Exercise of Powers Agreement,
dated November 10, 1992, between the City and the Parking Authority. The Joint Powers Agreement
was entered into pursuant to Article 1 of Chapter 5 of the California Government Code (the Act).
The Public Financing Authority was created for the purpose of providing financing for public capital
improvements for the City through the acquisition by the Public Financing Authority of such public
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capital improvements and/or the purchase by the Public Financing Authority of local obligations
within the meaning of the Act. Under the Act, the Public Financing Authority has the power to issue
bonds to pay the costs of public capital improvements.

Required lease payments between the City and the Public Financing Authority exactly match debt
service requirements of the underlying debt. Accordingly, the leases between the City and the Public
Financing Authority are eliminated and the underlying debt is reported as debt of the City.

H Joint Ventures

The City does not currently participate in any joint ventures with other governments which have financial
activities.

I Magnitude of Administrative Services Operations

The Administrative Services Department, headed by Chief Financial Officer Don Rhoads, CPA, consists
of 42 employees. The principal functions performed and the number of employees assigned to each is as
follows:

Number of
Function Employees

Administrative Division:
Administration 6
Budget 3

Collections 3

Accounting Division:
Accounting manager 1
Accounts payable 2
General accounting 3
Payroll 3

Customer Service Division 11
Purchasing Division 1
Human Resources:

Personnel and Employee Benefits 9
Risk Management 4

In addition, the elected City Treasurer provides policy oversight and direction on investments, as well
as certain assistance on long-term debt issues.

1 The City’s purchasing activities are decentralized with primary responsibility at the departmental
level. The Purchasing Division employees assist departments in all aspects of the purchasing cycle.
Current approval authority is: up to $7,500, department head; up to $50,000, Chief Financial Officer;
up to $50,000, City Manager; over $50,000, City Council. All purchases over $50,000 must be via
formal bid; amounts under $25,000 may be verbal or written quotes.

J Availability of Prior Audit Reports and Working Papers

Access to the FY2003 through FY2016 CAFR and Single Audit Reports is available at the City’s website
at the following address: http://www.beverlyhills.org/government/admin/finance/budget.asp

Management Letters will be provided to interested proposers at the mandatory proposers’ conference.

K Computer Systems

The City’s accounting/financial reporting system, Tyler Munis, is currently operated on an IBM
computer operating under the AIX operating system. The Munis system, an online batch entry system,
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is available to City staff through the City’s intranet. Each user is granted access rights through password
control. Peripheral systems, in addition to the Munis budget module, are used for budget preparation;
however, the adopted budget is recorded in the budget and financial modules of the Munis system prior
to beginning the fiscal year.

IV. TIME REQUIREMENTS

The following is a list of key dates:

A Proposal Calendar

Request for proposal issued ..............................................................................................March 14, 2017

Last day to submit questions ...............................................................................April 10, 2017; 4:30 PM

Proposals due......................................................................................................April 20, 2017, 2:00 PM

Possible oral interviews of audit firms..........................................................May 1, 2017 to May 5, 2017

Staff recommendation made to City Council for award of bid ....................... May 23, 2017 (tentatively)

B Selection and Contract Dates

Selected firm notified...........................................................................................................May 25, 2017

Contract execution date..........................................................................................................June 2, 2017

C Date Audit May Commence...................................................................................................June 5. 2017

D Schedule of Fieldwork

The City is prepared to attend an audit-planning meeting as early as June 02, 2017. The Auditor shall
provide a schedule for interim audit fieldwork and submit a detailed audit plan covering interim and final
fieldwork dates, deadlines for issuance of draft and final reports, etc., prior to starting interim audit
fieldwork. Interim audit fieldwork must be completed prior to July 1, 2017. Final fieldwork may
commence on or after September 1, 2017.

Each year of the audit contract, an audit planning meeting, schedule of interim audit fieldwork and
detailed audit plan must be held prior to commencement of interim audit fieldwork. Final audit fieldwork
may commence on the day following Labor Day.

E Entrance Conferences, Progress Reporting and Exit Conferences

At a minimum, the Auditor will meet with Administrative Services staff for a planning meeting (entrance
conference), after interim audit fieldwork but prior to beginning final audit fieldwork, at or near the end
of final fieldwork and prior to issuance of the final reports (exit conference). In addition, the Auditor
will provide a regular progress report identifying issues, requested documents, timelines, etc., in order
to meet a “no surprises” requirement in the administration of the audit.

F Date Final Reports are Due

All reports, including the CAFR, Single Audit Reports and Management Letter, must be completed and
printed in order to meet the submission deadline of the GFOA (December 31). This should be considered
a “drop-dead” date; the City expects to regularly issue these financial statements by October 31 of each
year. The City is responsible for preparation, typing and printing of the CAFR. The Auditor is
responsible for preparation, typing and printing of the Auditors’ opinion for the CAFR, the Single Audit
Reports (staff will prepare the Schedule of Expenditures of Federal Awards for purposes of the audit)
and the Management Letter. Presentation to Audit Committee

It is anticipated that the City’s CAFR, Single Audit Reports and Management Letter will be presented
to City Council within two months of issuance of the reports. At a minimum, the engagement partner
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will present, in conjunction with City Finance Department staff, these reports at a regularly scheduled
City Council meeting. The auditor may also wish to present required communications at this meeting.

V. ASSISTANCE TO BE PROVIDED TO THE AUDITOR AND REPORT PREPARATION

A Administrative Services Department and Clerical Assistance

The Administrative Services staff and responsible management personnel will be available during the
audit to assist the Auditor by providing information, documentation and explanations. City clerical staff
will prepare confirmations on City letterhead using the format and content provided by the Auditor. All
confirmation responses must be returned directly to the Auditor, and not City staff. In addition, clerical
support will be provided to the Auditor for the preparation of routine letters and memoranda.

B Statements and Schedules

City staff will prepare various statements, schedules and other supporting documentation for the auditor.
The specific nature of the schedules and their format will be discussed during the audit planning meeting
and will be provided during audit fieldwork. City staff will prepare, at a minimum, a Schedule of
Expenditures of Federal Awards, reconciliations of all banks accounts, summary schedules of all funds
in a format agreed to, confirmation letters, meeting minutes, listing of cash and investments, subsidiary
listings of various asset, liability, equity, expense or expenditure and revenue accounts, and other
“prepared by client” (PBC) items.

C City Documents and Records

The Auditor will have access to all necessary documents and records for the purposes of their audit. The
Auditor must provide for careful inventory and return of all original documents used in the course of the
audit. Wherever possible, and out-card or other means of identifying that the Audit engagement team
has borrowed an original record must be used. Respect for City original records is required.

D Work Area, Telephones, Photocopying and FAX Machines

The City will provide the Auditor with reasonable workspace, desks and chairs within the Administrative
Services Department. The auditor will also be provided with access to one telephone line, photocopying
facilities and a fax machine.

E Report Preparation

The City is responsible for preparation, typing and printing of the CAFR. The Auditor is responsible for
preparation, typing and printing of the Auditors’ opinion for the CAFR, the Single Audit Reports (staff
will prepare the Schedule of Expenditures of Federal Awards for purposes of the audit) and the
Management Letter.

F Information Technology (IT) Assistance

IT Personnel will be available to provide system’s documentation and explanations.  The auditor will
not be provided computer time and the use of the City’s computer hardware and software unless mutually
agreed upon.  However, various computer reports will be provided to the auditor as required.

VI. PROPOSAL REQUIREMENTS

A General Requirements

1 Expression of Interest in Bidding

The City will provide documents and other information other than this RFP only to audit firms
intending to bid.

2 Inquiries

Proposers are encouraged to send inquiries or requests for clarification to:
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Mrs. Roza Jakabffy, CPA
Accounting Manager
City of Beverly Hills
455 N. Rexford Drive, Room 250
Beverly Hills, California 90210-4817
Phone: (310) 285-2429
Fax: (310) 285-2441
email: rjakabffy@beverlyhills.org

The City will respond to those inquiries and requests for clarification received no later than 4:30
PM on Thursday, April 20, 2017, within two business days. All questions, requests for clarification
and City responses will be posted to City’s website.

CONTACT WITH CITY PERSONNEL OTHER THAN MRS. JAKABFFY OR HER
DESIGNEES REGARDING THIS REQUEST FOR PROPOSAL MAY BE GROUNDS FOR
ELIMINATION FROM THIS PROCESS. THE PURPOSE OF THIS RESTRICTION IS TO
ENSURE THAT ALL PROPOSERS ARE PROVIDED THE SAME INFORMATION.

2 Submission of Proposals

The following material is required to be received by 2:00 PM, Thursday, April 20, 2017, for a
proposing firm to be considered:

a A master copy (so marked) of the Proposal and eight (8) copies to include the following:

i Title page — the title page must show the proposal’s subject; the firm’s name; the name,
address, telephone number, fax number and email address of the contact person(s); and the
date of the proposal.

ii Table of contents

iii A signed letter of transmittal briefly stating:

 the proposer’s understanding of the work to be performed

 the commitment to perform the work within the time period

 a statement why the firm believes itself to be best qualified to perform the engagement

 a statement that the proposal offered is a firm and irrevocable offer for the period of
the proposed engagement and that the offer remains outstanding through June 30,
2017.

b To be considered, a master copy (so marked) and eight (8) copies of a proposal must be received
in the City Clerk’s Office (City Hall, Room 290) and be time and date stamped by City Clerk
staff no later than April 20, 2017 at 2:00 PM. No late proposals will be accepted. The City
reserves the right to reject any or all proposals submitted. Packaging for the proposals must
include the name and address of the firm, the phrase “Professional Auditing Services Bid No.
17-13” and the due date of April 20, 2017.

B Proposal Requirements

1 General Requirements

The purpose of the proposal is to demonstrate the qualifications, competence and capacity of the
firms seeking to undertake professional audit services for the City in conformity with the
requirements of this request for proposal. As such, the substance of proposals will carry more weight
than their form or manner of presentation. The proposal should demonstrate the qualifications of the
firm and of the particular management and staff to be assigned to this engagement. It should also
specify an audit approach that will meet the request for proposal requirements.
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The proposal should address all the points outlined in the request for proposal, including any cost
information. The proposal should be prepared simply and economically, providing a
straightforward, concise description of the proposer’s capabilities to satisfy the requirements of the
request for proposal. While additional data may be presented, the following general requirements
must be included.

2 Independence

The audit firm must provide an affirmative statement that it is independent of the City of Beverly
Hills and its component units. Independence shall be construed to be the most stringent definition
of the various bodies with standard or rule-making authority over the auditing profession, including,
but not limited to generally accepted auditing standards, Government Auditing Standards, standards
of the US Securities and Exchange Commission (SEC), as well as rules of the AICPA, California
State Board of Accountancy, Accounting Oversight Board, any authoritative body established by
Sarbanes-Oxley Act of 2002, or any successor body.

The audit firm must also list and describe the firm’s professional relationships involving the City,
its component units or agencies for the past five (5) years, together with a statement explaining why
such relationships do not constitute a conflict of interest relative to performing the proposed audit.
Such prior engagements with the City should be ranked by total staff hours and type of engagement
(e.g., audit, management advisory services, other). For each engagement, the firm must indicate the
scope of work, date, engagement partners, total hours, the location of the office from which the
engagement was performed, and the name and telephone number of the principal client contact.

The firm shall also provide an explanation of the system employed to determine ongoing compliance
with independence requirements.

3 License to Practice in California

The audit firm shall provide an affirmative statement that the firm and all key professional staff are
properly licensed to practice in the State of California.

4 Disciplinary Action/Desk Reviews

The firm shall also provide information on the results of any Federal, state or local reviews or field
reviews of its audits during the past three (3) years. In addition, the firm shall provide information
on the circumstances and status of any disciplinary action taken or pending against the firm or any
member of the proposed engagement team during the past three (3) years with Federal, state or local
regulatory bodies (e.g., State Board of Accountancy, SEC) or professional organizations (e.g.,
AICPA, CalCPA).

5 Firm Qualifications and Experience

The proposal must state the size of the firm and its local office, the size of the firm’s and its local
office government auditing practice, the location of the local office from which the engagement will
be staffed, and the number and nature of the staff to be assigned to the engagement. A general
description of the firm’s experience, specifically with audits of local government units, must be
included.

The firm must submit a copy of the report on its most recent external quality control (peer) review,
with a statement whether that quality control review included a review of specific government
engagements. In addition, if the firm performs internal quality control reviews, the firm shall provide
a summary of the latest reviews of the government practice of the local office. The firm must also
provide information regarding pending lawsuits, if any, related to the quality of the firms work
product.

6 Partner, Supervisory and Staff Qualifications and Experience
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Key professional staff include engagement and second review partners, managers, and in-charge
accountants.

The audit firm must identify the principal management. supervisory and field staff, including
engagement and second review partners, managers, in-charge accountants, staff accountants and
specialists, that it expects to assign to the engagement. In addition, the audit firm shall indicate
whether the engagement team member is a certified public accountant and licensed to practice in
the State of California, the extent of the member’s experience in auditing governments, information
on relevant continuing professional education (CPE) for the past three years, and membership in
professional organizations relevant to the performance of this audit. In addition, if the engagement
member must meet the Government Auditing Standards requirements for governmental CPE, a
statement to that effect must be included and whether the member has met the GAS CPE
requirement.

The City expects that engagement team members at all levels of the engagement team possess
adequate governmental auditing knowledge and experience. Further, the City requires that the audit
firm provide a plan for audit staff continuity. Finally, the firm must also indicate how the quality of
staff over the term of the engagement will be assured.

The City anticipates that a specialist may be required in the conduct of the audit engagement. Where
the audit firm plans to use a specialist, such as in the audit of the City’s self-insurance reserves, the
audit firm shall so indicate and shall include the specific qualifications of the specialist(s) assigned.

Engagement partners, second review partners, managers, in-charge accountants and specialists may
be changed if those personnel leave the firm, are promoted or are assigned to another office. These
personnel may also be changed for other reasons with the express written permission of the City.

However, in any case, the City retains the right to approve or reject replacement engagement team
members.

Other audit personnel may be changed at the discretion of the proposer provided that replacements
have substantially the same or better qualifications or experience and that the proposer can maintain
its plan of continuity on the audit engagement.

7 Similar Engagements with Other Government Entities

The proposer shall list the most significant engagements performed during the past five (5) years by
the office that will be assigned responsibility for the audit that are similar in nature and size to the
engagement described in this RFP. Information provided about these engagements should include
the scope of work, date, engagement partners, total hours, size of General Fund Budget for the year
most recently audited, size of agency finance department staff, and the name and contact information
of the principal client contact. Included in the list of engagements provided shall be engagements in
which staff members expected to be assigned to the Beverly Hills engagement participated. The
City will perform due diligence with respect to these engagements.

The firm should also indicate whether it has advised local governments on issues related to complex
real estate transactions, self-insurance reserves and related activity, bond issues, GASB 34
implementation and implementation of other governmental accounting standards.

8 Specific Audit Approach

The proposal must set forth a work plan, including an explanation of the audit methodology to be
followed, to perform the services required in Section II of this RFP. In developing the work plan,
reference must be made to such sources of information as the City’s budget and related materials,
organizational charts, manuals and programs, and financial and other management information
systems.

Proposers must provide the following information related to their audit approach:
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a Proposed segmentation of the engagement.

b Level of staff and number of hours to be assigned to each proposed segment of the engagement.

c Sample sizes and the extent to which statistical sampling is to be used on the engagement.

d Extent of use of EDP software in the engagement.

e Type and extent of analytical procedures to be used in the engagement.

f Approach to be taken to gain and understanding of, document and test, where applicable, the
City’s internal control structure, including its controls related to Federal and state grant
programs and data processing.

g Approach to be taken in determining laws, regulations, contracts and grants subject to audit test
work.

h Approach to be taken in identifying samples for purposes of tests of compliance.

i Approach to be taken in including requirements of SAS 99, Consideration of Fraud in a
Financial Statement Audit, within the audit plan.

j Identification of anticipated potential audit issues. (The proposal must identify and describe any
anticipated potential audit issues, the firm’s approach to resolving these issues and any special
assistance that will be requested from City personnel.)

C Cost

1 Total All-Inclusive Maximum Price

The proposal must include all pricing information relative to performing the audit engagement as
described in this RFP. The total all-inclusive maximum price to be bid is to contain all direct and
indirect costs, including all out-of-pocket expenses.

The City will not be responsible for costs incurred in preparing and submitting the proposal.

The following information is required with respect to pricing:

a Certification that the person signing the proposal is entitled to represent the firm, empowered
to submit the bid and authorized to sign a contract with the City of Beverly Hills.

b A total All-Inclusive Maximum Price for the engagement stated on an annual basis.

c Estimated hours by staff level (partner, manager, etc.) for each significant portion of the
engagement. At a minimum, the significant portions should include planning, internal control
structure review, fieldwork and reporting broken out separately for the financial statement audit
and the Single Audit.

2 Rates for each staff classification

Rates for each staff classification, including partner, manager, in-charge accountant, staff
accountant, specialists and clerical staff, as applicable must be provided. The schedule identified in
item l.c. above should include rates for each year in the contract and the total for all years should tie
to the Total All-Inclusive Maximum Price.

3 Rates for Additional Professional Services

If it should become necessary for the City to request the auditor to perform additional services to
either supplement the services requested in this RFP or to perform additional work as a result of the
specific recommendations included in any report issued on this engagement, then such additional
work shall be performed only if set forth in an addendum to the contract between the City and the
audit firm. Any such additional work agreed to between the City and the audit firm shall be
performed at the same rates set forth in the schedule of fees and expenses included in item 2 above.
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4 Other Services

Any other potential engagements between the City and the audit firm will be subject to standard
City procurement rules (e.g., any significant projects will require an RFP and bidding).

5 Manner of Payment

Progress payments will be made on the basis of hours of work completed during the course of the
engagement and out-of-pocket expenses incurred in accordance with the firm’s dollar cost bid
proposal. Interim billings must include the PO number on the face of the invoice; type of services
(e.g., planning, interim fieldwork, final fieldwork) and percentage complete; personnel used, hours
and rates, extension and comparison to not-to-exceed amount. The invoice detail may accompany
the invoice as spreadsheet schedules so long as amounts tie to the related invoice.

6 Overage Services

Should the audit firm incur unanticipated hours in the conduct of the engagement for items not
anticipated in the bid, such as new accounting pronouncements of the magnitude of GASB 34 or
because of inefficiencies that are the direct result of City activities, such overage services must be
identified as soon as practicable, discussed with management, and be approved prior to incurring
significant time.

VII. EVALUATION PROCEDURES

A Audit Proposal Review Committee

Proposals submitted will be reviewed by an Audit Proposal Review Committee selected by the City and
expected to be comprised of

1 Audit Committee of the City Council,

2 A representative from the City Manager’s Office,

3 Chief Financial Officer,

4 Accounting Manager, and

5 Risk Manager.

B Review of Proposals

The Audit Proposal Review Committee will use a point formula during the review process to score
proposals. Each member of the Audit Proposal Review Committee will score each proposal. The full
Audit Proposal Review Committee will then convene to review and discuss the evaluations and to
combine the individual scores to arrive at a composite score for each firm.

After the composite score for each firm has been established, the Audit Proposal Review Committee
may, at its discretion, request any one or all firms to make oral presentations. Such presentation provide
firms with an opportunity to answer any questions the Audit Proposal Review Committee may have on
a firm’s proposal. Not all firms may be asked to make such oral presentations.

The City reserves the right to retain all proposals submitted and use any idea in a proposal regardless of
whether that proposal is selected.

C Evaluation Criteria

Proposals will be evaluated using the following criteria:

1 Mandatory Elements

a The audit firm is independent and licensed to practice in California.
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b The audit firm’s professional personnel have received adequate continuing professional
education within the preceding two years.

c The firm has no conflict of interest with regard to any other work performed by the auditor for
the City.

d The firm submits a copy of its most recent external quality control review report and the firm
has a record of quality audit work.

e The firm adheres to the instructions in this RFP on preparing and submitting the proposal.

2 Expertise and Experience

a The firm’s past experience and performance on comparable government engagements.

b The quality of the firm’s professional personnel to be assigned to the engagement and the
quality of the firm’s management support personnel to be available for technical consultation.

c The firm’s experience with GASB 34 implementation and understanding of the new reporting
model.

3 Audit Approach

a Adequacy of proposed staffing plan for various segments of the engagement.

b Adequacy of sampling techniques.

c Adequacy of analytical procedures.

d Adequacy of procedures for ensuring compliance with SAS 99.

4 Price

a However, please note that cost will not be the primary factor in the selection of an audit firm.

D Final Selection

The City will select a firm based upon the recommendation of the Audit Proposal Review Committee.

It is anticipated that a firm will be selected by May 23, 2017. Following notification of selection, it is
expected that both parties will execute a contract by June 2, 2017.

E Right to Reject Proposals

Submission of a proposal indicates acceptance by the firm of the conditions in this request for proposal
unless clearly and specifically noted in the proposal submitted and confirmed in the contract between
the City of Beverly Hills and the firm selected.

The City reserves the right without prejudice to reject any or all proposals.

Furthermore, the City reserves the right to reject the proposal of any proposer who previously failed to
perform properly, or complete on time, agreements of a similar nature, or to reject the proposal of a
proposer who is not in a position to perform such an agreement satisfactorily.

The City also reserves the right to waive any informality or technical defect in a proposal and to accept
or reject, in whole or in part, any or all proposals and to advertise for new proposals, as best serves the
interests of the City.

Finally, the City reserves the right make such investigations as it deems necessary to determine the ability
of the proposer to perform the work and the proposer shall furnish to the City all such information and
data for this purpose as the City may request.  The City reserves the right to reject any proposal if the
evidence submitted by, or investigation of such proposer, fails to satisfy the City that such proposer is



CITY OF BEVERLY HILLS, CALIFORNIA
Request for Proposal — Professional Auditing Services
FY2017-19 through FY 2020-21
Bid No. 17-13

3/14/2017 12:12:00 PM 17 Bid 17-13 RFP - Audit Services

properly qualified to carry out the obligations of the contract and to complete the work contemplated
therein.



Addendum 1. – Questions 
 

Q1: Why is the City of Beverly Hills considering changing the auditor? 
Answer: The City is seeking bids because the current audit contract has expired. 
 
Q2 Will your prior auditor be invited to bid? 
Answer: The performance of the current auditor, White Nelson Diehl Evans, LLP has 
been satisfactory and that firm may participate in the bid process. 
 
Q3 How long has your prior auditor been performing the audit? 
Answer:  For five fiscal years, starting with FY 2012. 
 
Q4 How can we obtain a copy of your prior year financial statements? 
Answer: Copy of our financial statements, including FY16 CAFR are published on our 
website. 
 
Q5 For both interim and year end, how many staff did the audit team consist of in 
the past and how many weeks did the auditor spend in the field? 
Answer: For interim and yearend audit a team of two to three auditors worked in the 
field. The length of the interim audit field work was one week and the final audit around 
two weeks. 
 
Q6 Is the scope of the service requested the same as last year?  
Answer: Yes. 
 
Q7 Have there been any changes in your accounting system or software since last 
year?  
Answer: No. 

 
Q8 Do you expect to have any retirement or replacement of key employees in 
Finance? 
Answer: No. 
 
Q9 What were the prior year audit fees and can you provide the break down by 
components?  
Answer: Yes. 

 



 
Q10 Is there anything specific that you are looking for with the successor 
auditors? 
Answer: No. 
 
Q11 What are the things you liked and didn’t like about your current auditors?  
Answer: As mentioned above, the performance of the current auditor, White Nelson 
Diehl Evans, LLP has been satisfactory. 
 
Q12 Were there any material weaknesses or significant deficiencies in the prior 
year?  
Answer: No. 
 
Q13 How much were the total federal expenditures in prior years and can you 
provide a copy of your last single audit if you had one?  
Answer: Total federal expenditures for FY16: $1,035,544. FY16 Single Audit Report can 
be found on City’s website. 
 
Q14 How many major programs are usually tested each year for the single audit?  
Answer: All of them. 
 
Q15 How many audit adjusting journal entries did you have in the prior fiscal 
year?  
Answer: None. 
 
Q16 Any litigation not included in the 2016 Financial Statements?  
Answer: No 
 
Q17 Will there be any significant events in FY 2016-17?  
Answer: No 
 
Q18 Are there any significant changes in operations expected for FY 2016-17? 
Answer: No 
Q19: How long has the current auditors been performing the audit for the City? 
Answer: For the last 5 years, first fiscal year audited being FY12. 
 
Q20: How many auditors and how many weeks were the auditors on site for both 
interim and year end field work? 
Answer: For interim and yearend audit a team of two to three auditors worked in the 
field. The length of the interim audit field work was one week and the final audit around 
two weeks. 
 
Q21: When were the interim and year end field work scheduled? 
Answer: Interim field work was scheduled for late May-yearly June and final field work 
for Mid-September. 
 
Q22: What were the prior audit fee(s)? Please provide breakdown by report. 
Answer: 



 
 
Q23: Are there any new services requested in this RFP that were not included in 
the prior year audit fee? 
Answer: No. 
 
Q24: If required, who does the State Controller’s Financial Transaction Report 
preparation and submission? If the auditors, how much was the last year’s fees?  
Answer: Accounting Manager is compiling and submitting the report. 
 
Q25: How many major programs were tested each year for the Single Audit? If 
applicable, please provide the most recent copy of the report. 
Answer: All of them. FY16 and prior year Single Audit Reports can be found on City’s 
website. 

 
Q26: How many journal entries were proposed by the auditors?  Were there any 
findings?  
Answer: None. 
 
Q27: Were there any material adjustments made by the auditors in connection 
with the examination of the prior year Financial Statements? 
Answer: No. 
 
 
Q28: Has the City entered into any Major Contracts, Studies and/or Started any 
Projects in the Current Fiscal Year that would not be reflected in the Prior Year 
Financial Statements? 
Answer: City is working on Fiber to the Premise project ($32M program) and will include 
the establishment of a new enterprise fund next FY. 
 
Q29: Any New Debt Issuances in the Current Fiscal Year? 
Answer: None. 
 
Q30: Is the City involved in any litigation not included in the Prior Year Financial 
Statements? 
Answer: No. 
 



Q31: Any other Major Changes in the Current Fiscal Year that would affect the 
operations of the City? 
Answer: None. 
 
Q32: How did you measure the quality of the audit performed?  
Answer: By timelines, testing in-depth, and communications.  
 
Q33: What audit areas, in your opinion, were cumbersome?  
Answer: No one specifically.  
 
Q34: What efficiencies would you like to see in the audit of the City’s financials? 
Answer: We would like to see the completion of the final audit scheduled earlier than the 
end of December.  
 
Q35 Is the current firm allowed to submit a proposal? 
Answer: The performance of the current auditor, White Nelson Diehl Evans, LLP has 
been satisfactory and that firm may participate in the bid process. 
 
Q36: How long has the current firm served the City? 
Answer: For five fiscal years, starting with FY 2012. 
 
Q37: How long were the current auditors at the City performing interim and final 
fieldwork? 
Answer: For interim and yearend audit a team of two to three auditors worked in the 
field. The length of the interim audit field work was one week and the final audit around 
two weeks. 
 
Q38: When would the City prepare the start the interim and final fieldwork? 
Answer: Interim field work starts May-June and final fieldwork first week of September.  
 
Q39:  When does the City expect the final reports to be issued? 
Answer: We would like the reports to be issued as early as end of October, beginning 
November.  
 
Q40: Does the City prepare the CAFR? 
Answer: Yes. 
 
Q41: Does the City have a finance or audit committee that the audit firm meets 
with? 
Answer: Yes. 
 
Q42: How many journal entries did the audit firm propose? 
Answer: 1 or 2. 
 
Q43: How many adjustments did the City propose after the audit started? 
Answer: 5 or 6. 
 
Q44: Did the City have any disagreements with the current audit firm? 
Answer: No. 
 



Q45: Were there any journal entries provided to the auditors by City staff in the 
prior year after the year end trial balances were provided to the auditors? If so, 
how many? 
Answer: The trial balance was provided at the beginning of filed work, so all the above 
journal entries/adjustments were performed and provided after. 
 
Q46: Did the Auditor’s calculate the GASB 68 Pension Liability? 
Answer: No: we used CalPers reports, recorded all the entries, reconciled all involved 
account balances, and prepared all footnote disclosures. 
 
Q47: What were the prior year audit fees by deliverable? 
Answer: 
  
 
Q48: How many auditors did they have on-site for interim and year-end fieldwork, 
and how many days/weeks? 
Answer: See Q3. 
 
Q49: How many off-site cash collection locations are there? 
Answer: Rec& Park (10) locations are off-site. 
 
Q50: Did the prior auditor propose any adjusting journal entries? If so, what was 
the nature? 
Answer: Nothing outside the normal course of audit (the ones mentioned on Q8). 
 
Q51: Were single audits required in the past? If so, how many major programs 
were identified? 
Answer: 4. 
 
Q52: How many observations/findings were noted by the audit firm in the most 
recent audit? 
Answer: None. 
 
Q53: Is the City open 5 days a week? 
Answer: Yes. Most employees work 9/80 schedules, but Accounting Manager is on 
normal 8/40 schedule, so Fridays are covered. 
 
Q54: Please provide the previous timeline (interim and year-end fieldwork) and the 
number of weeks of fieldwork (interim and year-end) that the predecessor auditors 
spent for all services required. 
Answer: For interim and yearend audit a team of two to three auditors worked in the 
field. The length of the interim audit field work was one week (late May/early June) and 
the final audit around two weeks (mid-September). 
 
Q55: What is the reason the City is considering a change in auditors? 
Answer: The City is seeking bids because the current audit contract has expired. 
 
Q56:How many staff members did the audit team consist of for the June 30, 2016 
audit? 
Answer: See Q20. 
 



Q57: Do you expect any retirement or replacement of key senior management and 
finance department employees in FY 16/17? 
Answer: No. Assistant CFO Noel Marquis retired Dec-16, but he was not involved at all 
in audit work and CAFR compilation. 
 
Q58: How many adjusting journal entries did the City have for FY 2015/2016? How 
many of these adjusting entries were proposed by the external auditors? 
Answer: Staff was still finalizing 4-5 journal entries by the time the final audit field work 
started, and one last entry related to GASB 68 allocation percentage used was 
suggested by external auditors. 
 
Q59: What were your comprehensive audit fees for the June 30, 2016 audits as 
performed by the previous auditors? Please break out these fees by deliverable 
(CAFR, Single Audit,GANN, Compilation of the City’s Community Charitable 
Foundation, etc) 
 

 
 
 
  
Q60: Are auditors allowed remote access to the City’s Tyler Munis ERP system? 
Answer: auditors have their own user ID and password to Munis but remote access was 
not set up for the team. 
 
Q61: Does the City have a mandatory auditor rotation policy? If so, after how 
many years are auditors required to rotate? 
Answer: No. 
 
Q62: Did the June 30, 2016 audit results identify any internal control deficiencies 
considered to be significant deficiencies or material weaknesses? 
Answer: No. 
 
Q63: Did the June 30, 2016 audit results identify any non-compliance issues with 
laws, regulations, or funding agreements? 
Answer: No. 
 



Q64: Does the City have any concerns regarding current policies, operational 
issues, or upcoming changes in accounting and reporting requirements? 
Answer: No. 
 
Q65: Does the City require significant auditor assistance in implementing GASB 
Statement No. 75, Accounting and Financial Reporting for Post-Employment 
Benefits Other than Pensions? 
Answer: The City is planning to engage an actuarial firm to provide fiscal year end 
estimates and analysis and also provide details for foot notes and disclosures similar to 
the ones provided by CalPers. If all these are provided, staff is not anticipating any 
difficulties in complying with GASB 75 requirements. 
 
Q66: Can the City provide us a copy of the FY 2016 City of Beverly Hills 
Community Charitable Foundation compiled financial statements? 
Answer: Yes. 
 
Q67: Per the RFP, it is mentioned on Section III-B (bottom of page 5 of the RFP) 
that the City has two blended component units (Parking Authority & Public 
Financing Authority). Section III-G (page 7 of the RFP) mentions one blended 
component unit and one discretely presented component unit. However per 
review of the City’s FY 2016 CAFR, there is no discretely presented component 
unit. Please clarify. Is the City contemplating changing the presentation of this 
Parking Authority? 
Answer: The City is not foreseeing and changes to the presentation of the Parking 
Authority and/or Public Financing Authority. 
 
Q68: The RFP (Section IV – F) mentions it is the City’s request to have its CAFR 
issued by October 31st of each year. Per review of the City’s CY 2016 CAFR, it was 
issued on December 28, 2016. Per review of other City CAFRs issued in the last 
few years, they all appear to be issued in late December or in the first quarter of 
the following calendar year. What were the reasons for these delays? Does the 
City still aim to have its CAFR and other reports issued by October 31st? 
 
Answer: There were couples of significant changes that the City went through between 
2013 and 2015-16: 

A. New ERP system was implemented on Feb-14 
B. Former Accounting Manager resigned 
C. Accounting and reporting function was fully re-engineered starting in Nov-14: 
D. ERP system was stabilized  
E. Month end process was implemented that requires all balance sheet accounts to 

be fully reconciled and reviewed following a schedule that determines the 
frequency based on risk level 

F. Monthly/quarterly reports were developed to review citywide revenues and 
expenses, trends and variance between actuals and budgeted amounts. 

G. Efforts to implement CaseWare CAFR module are underway (estimated time of 
completion May-17). This will allow: 

H. Automation of Financial Statements, Foot Notes and MD&A sections 
I. Issuing and analyzing monthly Financial Statements (including Cash Flows, too) 

 
Based these efforts, we are trying to reduce the time that staff spends on prior fiscal year 
reviews and reporting. 



 
Q69: Were there any concerns with prior auditor or changes you would like to see 
with the new auditor? 
Answer: The performance of the current auditor, White Nelson Diehl Evans, LLP has 
been satisfactory and that firm may participate in the bid process. 
 
Q70: What is the reason for the City seeking proposals at this time? 
Answer: The City is seeking bids because the current audit contract has expired 
 
Q71: What was the prior year(s) fee(s) for audit services? 

Answer:  
 
Q72: Are there additional services you would like from your audit firm? 
Answer: No. All services will remain the same. 
 
Q73: What is the City’s proposed timeline for interim and year-end fieldwork 
dates? 
Answer: Our fiscal year is ending June 30, so Interim field work starts May-June and 
final fieldwork first week of September. We would like the reports to be issued as early 
as end of October, beginning November.  
 
Q74: Is the scope of the service requested the same as last year? 
Answer: Yes. 
 
Q75: Is there anything specific that you are looking for with the successor 
auditors? 
Answer: No 
 
Q76: What are the things you liked and didn’t like about your current auditors?  
Answer: We liked their challenging questions, professionalism, and timely 
communications and feed-backs. 
 
Q77: What are the things you liked and didn’t like in the audit process followed by 
your current auditors? 
Answer: We liked their in-depth testing, willingness to accommodate our ERP system 
conversion (FY14) schedule, and the thorough review of the CAFR. 
 



 
 
Q78: How many adjusting entries you had last year? 
Answer: There were 4-5 entries that Finance team finalized while the auditors were 
already in the field performing year-end audit work. 
 
Q79: Do you expect to have a single audit this year? 
Answer: yes 
 
Q80: How many major programs you had last year? 
Answer: 4 
 
Q81: How much were the total federal expenditures last year? 
Answer: 

 
 
 
 
 
 
 


